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The Essential Handbook for Personal Assistantsis THE nuts and bolts guide
covering everything you need to successfully become a Personal Assistant.

When's the last time you got paid to travel around the world, had carte blanche
access to events and premiers, or rubbed elbows with the trend setters?

You'll learn trade secrets and coveted techniques for keeping yourself valuable. If
you're already aworking Personal Assistant and switching to a new position,
you'll get valuable tools and insights to make your boss think you've been doing
thisfor years. Employers will get personalized insights for hiring the right
Personal Assistant costing aton of time and money.

Whether you'll be working in a household, office, estate, or multiple homes, or
traveling around the globe, this guide will take you through all the steps you need
from beginning your search and finding the best jobs, to hitting the ground
running and looking like a Rock Star without missing a bezat.
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Editorial Review

Review

"An important resource for Personal Assistants. Written from deep experience, Craig paints a spot-on
depiction of the work in useful detail and thankfully, with great humor. The book delivers on its promise in
spades.”

- Bonnie Low-Kramen, Author of Be the Ultimate Assistant"

Finally, atrue"insiders' guide. As a recruiter placing very high level Personal Assistants, | found this book
to be extremely informative, useful and with a ton of good ideas and pointers. Wish | had written it myself!"

- Lori Zucker Briller, The Grapevine Agency

About the Author

Craig worked as a high-level Personal assistant for over 16 years for some of the top CEOs of major
corporations, Entrepreneurs, Venture Capitalist, top Producers, Directors, A-list actors, Grammy winning
performers, and heads of major movie studios. In 2009 he was chosen by Celeb Staff Magazine as one of the
Best of the Best Personal Assistants and ranked among the top in elite household and business staffing. His
first book, The Essential Handbook for Personal Assistantsis considered to be an authoritative nuts and bolts
guide for the industry. He's been a speaker for severa years and has recently begun speaking at seminars
through his company the Reach Now Institute which is based on his latest success book: Finish What Y ou
Start.

Users Review
From reader reviews:
Angie Dean:

Have you spare time to get a day? What do you do when you have alot more or little spare time? Sure, you
can choose the suitable activity with regard to spend your time. Any person spent their very own spare time
to take awalk, shopping, or went to often the Mall. How about open or read a book eligible The Essential
Handbook For Personal Assistants: Tools For Becoming Or Hiring The Ultimate Personal Assistant? Maybe
itisfor being best activity for you. Y ou realize beside you can spend your time together with your favorite's
book, you can more intelligent than before. Do you agree with its opinion or you have additional opinion?

Eric Overbay:

Reading areserve tends to be new life style in this era globalization. With examining you can get alot of
information that will give you benefit in your life. Together with book everyone in this world can certainly
share their idea. Books can also inspire alot of people. Many author can inspire their particular reader with
their story or maybe their experience. Not only the storyline that share in the textbooks. But also they write
about advantage about something that you need illustration. How to get the good score toefl, or how to teach



your children, there are many kinds of book which exist now. The authorsin thisworld alwaystry to
improve their talent in writing, they also doing some study before they write to their book. One of them is
this The Essential Handbook For Personal Assistants: Tools For Becoming Or Hiring The Ultimate Personal
Assistant.

Ronald Brun:

This The Essential Handbook For Personal Assistants: Tools For Becoming Or Hiring The Ultimate Personal
Assistant is great reserve for you because the content that is full of information for you who all always deal
with world and get to make decision every minute. This particular book reveal it data accurately using great
manage word or we can say ho rambling sentencesinside it. So if you are read this hurriedly you can have
whole detailsinit. Doesn't mean it only gives you straight forward sentences but tough core information with
attractive delivering sentences. Having The Essential Handbook For Personal Assistants: Tools For
Becoming Or Hiring The Ultimate Personal Assistant in your hand like keeping the world in your arm, info
initisnot ridiculous asingle. We can say that no publication that offer you world with ten or fifteen second
right but this book already do that. So, thisreally is good reading book. Hey there Mr. and Mrs. active do
you still doubt that?

Bryan Lopez:

Many people spending their time frame by playing outside along with friends, fun activity together with
family or just watching TV the entire day. Y ou can have new activity to invest your whole day by studying a
book. Ugh, yathink reading a book will surely hard because you have to take the book everywhere? It okay
you can have the e-book, having everywhere you want in your Cell phone. Like The Essential Handbook For
Personal Assistants. Tools For Becoming Or Hiring The Ultimate Personal Assistant which is keeping the e-
book version. So, try out this book? Let's find.
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